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[Tonoxenne
00 00mem cobpaHHM PaGOTHHKOB MyHHIHNAILHOTO 6I0KETHOT0 JOIMIKOILHOI0
o0pa3oBaTeJbHOro yupexaenns «bepeskMHCKHE AeTcKHil ca «MeIBeKOHOK»
Bricokoropckoro MynununaisHoro paiiona Pecry6muxn TaTtaperan

I. O6mue nonoxenus

1.1. Hacrosimee nonoxerne pa3paboTaHo B COOTBETCTBHH ¢ DeiepatbHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «OG o6pasosanuun B Poccmiickoit Denepamum», VYcraBoMm
MYHHIMIATBHOTO GHODKETHOTO JIOIIKOILHOIO 00pa3oBaTebHOr0 yupexkaeHus «Bbepe3sKHHCKuil
merckmii  can  «MensexoHOK» BBICOKOrOpckoro MyHHIMEIATbHOTO paifoHa Pecmy6imxu
Tarapcran (nanee — VYwupexneHue) u perilaMeHTHpYeT AeSTeNbHOCTh OO6IEro coGpaHHs
pabOTHUKOB YUpeKIeHHS.

1.2. Obmee cobpanre paGOTHUKOB YUpex/€HUs SBISETCS KOJUIETHATHHBIM OPraHOM
YIPaBIICHUS Y UYpEKTCHHS.

1.3. Hensio pgesrensHOCTH O61mEero cobpanuss YupexaeHHs sBiIdercs obmee
PYKOBOZICTBO YUPEXK/ICHHS B COOTBETCTBUM C y4PEIUTENBHEIMA, IPOTPAMMHBIMH JOKYMEHTaMH
U JIOKQJIbHBIMH aKTaMH.

1.3. B cBoeii nesrensrocTH OGiee cobpanue paGoTHEKOB Yupesxnenus (nanee - Obmee
cobpanue) pykoBoncTByercs Koncrurynmeit Poccumiickoit Oenepamnn, Konsennuein OOH o
npaBax peOcHKa, (enepaTbHBIM — 3aKOHOJATENBCTBOM, 3aKOHOATENhCTBOM  PecryGiuku
Tarapcran B cdepe 06pa3oBanus 1 COLMATBLHON 3aMTHL, YCTABOM YUPEKICHHS U HACTOSIIAM
[Tonoxxenuem.

1.4. B cocrap O6miero coGpanusi BXOAT BCE COTPYAHHKH, VIS KOTOPBIX Y4pexkIeHHEe
SIBJIIETCS OCHOBHBIM MECTOM pabOTHL.

1.5. Obuiee cobpanue H3GHpaeT U3 CBOEro cocTapa mpexcenaresst OGmero cobpaHus u
cexperaps O6mero cobpanus CpokoM Ha omuH y4ebHEI rox. Ilpencemarens u CeKpeTapb
OG6mero co6paHus BEITOIHSIOT CBOU O6S3aHHOCTH HA OGIIECTBEHHBIX HAYAIaX.

1.6. 3acepanms O6mero coGpanus SBISIOTCS OTKPHITHIMA: HA  HHX MOTYT
TIPUCYTCTBOBATE IIPSJACTABUTENH YYpe/MTENsl YUPEXACHHS, a TakkXe 3aMHTEPECOBAHHBIC
IIPEACTABUTEIM OPraHOB MECTHOI'O CaMOYITpaBJIeHHs, O0IIECTBEHHBIX 00beIHHEHMIA.

1.7. O6bmee cobparue paGoTacT B TECHOM KOHTAKTE C 3aBELYIOIUM, KOJUIETHAIBHBIMU
OpraHamH YIIPaBJICHUS Y UPEKICHHS.

IL. 3apaun O6mero cobpanus

2.1. lestenbrocTs O6mero coGpanust HampasyieHa Ha pelIeHHAe CIIEAYIOIUX OCHOBHBIX 3a/1ay:

® COIEHCTBHE DACINUDEHHIO KOJUICTHATBHBIX, JEMOKDATHYeCKMX (OpPM YIpaBIeHHS
Yupexzenus, pa3sBUTHIO HEUIMATHEE] TPYIOBOTO KOJUIEKTHBA Yypexnenus;

® BBIpaboTKa OOIKX MOIXOI0B K paspaGoTKe ¥ pealH3alii CTPATeTHIeCKHX JIOKyMEHTOB
YupexneHus; ’

¢ OINpEICICHHE NEPCUCKTUBHBIX HANpaBIE€HHWH B OONACTH OXpaHBI Tpy[a, MOXKApHOM
0e30MacHOCTH, aHTHTEPPOPUCTHYECKON 3ALIAIIEHHOCTH, COOMIONCHHS CaHUTAPHO-
THTHEHMYECKUX HOPM U IIPABHII;

® paspenreHHe NpoGIeMHBIX (KOHMIMKTHBIX) CHTYAIH’I C Y4aCTHHKaMHU 00pa30BaTeILHOrO
Iporecca B IpeAEIiax CBOSH KOMITETCHITHH.

I11. Komnerenuus O6mero codpanns



3.1. OmnpenensieT NEPCIEKTHBHbIE HANpaBleHUs (GYHKIMOHHPOBAHMS M Pa3sBHTHS
FepeaicHus.

3.2. TlpunrMaer pemeHne O HEeOOXOAMMOCTH 3aKIIFOYCHHS KOIUIEKTHBHOTO IOroBopa
YepemcHus.

3.3. [lpuHMMaeT TEKCT KOJUIEKTHBHOTO JOrOBOPa, BHOCHT M3MCHEHMS H JOMOJIHCHHS B
EDESCETHBHBIA J0I0BOP.

3.4 3acaymmBaeT OTYET 3aBE/YIOIIEro Y4YpeXkIeHWeM O peald3ally KOJUICKTHBHOIO
Jorosopa.

3.5. BHOCHT HpeioKeHHs 3aBeNyIomeMy YUpeXJICHHEM O BHECEHHHM H3MCHCHHH B
TPNIOBEIE JOTOBOPEI C PAOOTHUKAMH.

3.6. [IpuHEEMaET MpaBKa BHYTPEHHETO TPYIOBOTO PACHOps/IKa Y YPEKICHHUS.

3.7. IlpuHEMaeT HOPMATHUBHBIE JIOKATBbHBIE aKTHl Y UYPEXKICHUSA, KOHKPETU3HPYIOIIUE U
BeTETE3HDYIONIME HOPMbI TPYIOBOTO 3aKOHOAaTeNbcTBa Poccriickol Ddenepalyy.

3.8. BHOCHT mpemioKeHHs YUpPeIUTEN0 YUPEKIEHHS II0 BONpOCaM YyIIy4IICHHS
@YEEIHOHMDOBAHKS YUPEX(ICHHS, COBEPIICHCTBOBAHMS TPYHOBBIX OTHOUICHHH M yCIIOBUH
Tpya2 pabOTHMKOB, B TOM 4HCIE [0 BONPOCaM OXpaHel H 0€30IacHOCTH  YCIIOBHH
OOpE30BATENBHOTO TpoIlecca M TPYNOBOM JEATENBHOCTH, OXpaHbl JKM3HM M 310POBBS
SOCHHTaHHHWKOB U paOOTHHUKOB Y UPEKIACHHUS.

3.9. BHOCHT TIpeyIoKeH s YUpeIUuTenio YUPeKICHHS U 3aBEyIOeMy Y UpexICHAEM
[0 BOMIpPOCAM, CBS3aHHBIM ¢ 000DY/I0BAHMEM TPYIIIL, HIPOBBIX KOMHAT, TEPPUTOPHH H HTPOBOH
EIOImMATKH Y YpexICHH.

3.10. Co3maer npu HEOOXOIMMOCTH BPEMEHHEIE M IOCTOSHHBIE KOMHCCUH UL PEIICHHUS
SONPOCOB. OTHECEHHBIX HacTosmM [lonoxeHueM K KomneTeHmud OOCmero cobpaHus, H
FCTaHABIHBAET UX MOJHOMOYHS.

3.11. OcymecTBiseT KOHTPOJb 3a BBINOJHEHHeM pemeHui OO6mero cobpaHus,
#8®OpMHpPYET KOUIEKTHB YUpexAeHuss 00 HX BBIIOJHCHHY, PpEaln3yeT 3aMEYaHus H
mpexTokeHns pabOTHUKOB YUPEKICHNS 110 COBEPIICHCTBOBAHHUIO JIESITENBHOCTH Y UPEXKICHHS.

3.12. 3acnymuBaer dHGOPMAIHIO 32BEAYIOIEro YUYPEXIAEHAEM, HHBIX OTBETCTBEHHBIX
AEN O BEIIOTHEHHY perernii O6mero cobpanmus.

3.13. OcymecTBisieT 0OIMECTBEHREBI KOHTPOJIb 32 pabOTOH 3aBEMYIOMEro Y YpexkICHUEM
D0 CO3MaHHI0O HEOOXOMUMBIX YCIOBHH M OXpaHbl M YKPEIUICHHS 3JI0pOBBS, CO3/aHHIO
Se30MacHbBIX YCIIOBUH TpyZa.

3.14. OcymecTBiseT 0OMECTBEHHEIN KOHTPOJIb 32 paboTOH 3aBeIyIOMETO Y 9pexkACHHEM
mo MaTepHAITBHO-TEXHUYECKOMY obecrieueHHI0 obpazoBaTenbHON JeSITETBHOCTH,
00ODYI0BAHMIO IOMEIIEHNH B COOTBETCTBHM C YCTAHOBICHHEIME HOPMaMHM M TPEOOBaHHSMH.

3.15. 3acmymmBaer npejcenatens OpakepakKHOM KOMHCCHH IIO0 BOIPOCaM CO3IaHHUs
2e00X0IMMBIX YCIOBHY U1 OpPraHW3alyi [TUTAHUS BOCITUTAHHUKOB Y UPEXKICHHS.

3.16. 3aciaymmBaeT OT4eTH O paboTe 3aBEYIOIIEro YUpexIeHHEM, IPYTUX pabOTHUKOB
YapexaceHus.

3.17. PaccMaTpuBaeT WTOTOBBIE JOKYMEHTBI KOHTPOJIBHO-HAI30PHBIX OPraHoB O
pe3yIBTaTax KOHTPOJBHO-HAN30PHBIX MEPOTIPUSTHM, [(POBOJUMBIX B OTHOIICHHH Y UYPEXKICHHS,
3ACIYINMBAET 3aBEIYIOUIEr0 YUYpPEXJICHUEM O pealu3alldd KOMIUIEKCA MEp MO HCIIONHEHHUIO
Tpe0oBaHMiA NPENMUCAHUM, BEIIAHHBIX 110 Pe3yIbTaTaM KOHTPOIbHO-HA30PHBIX MEPOIIPHSATHH.

3.18. U3bmpaer npescraputeneii pabOTHUKOB Y YPEXKICHUS B KOMHCCHIO IO TPYIOBBIM
cropam.

3.19. VYTBepxkmaer TpeOoBaHUA, BHIABAHYTHIE paOOTHHKAaMH YUYPEXKICHHS WM
NpPeICTaBUTENbHBIM OPraHOM pabOTHHKOB YUpPEXIE€HHS IPH KOJUIEKTUBHBIX TPYJOBBIX CIIOpaXx.

3.20. INpunumaer permnenue 06 06bABIEHAN 3a0aCTOBKH (B COOTBETCTBHHM CO cTaThel 410
TpynoBoro xonekca Poccuiickoit @enepanun).




3.21. TIpuenMaeT Mepbl Mep IO 3alHTe 9ECTH, NOCTOUHCTBA M npodecCHOHATILHOM
penyTanuy paGOTHHKOB Y UPEIKACHHS, O NPESIYIPEK/ICHHIO IPOTHBOIPABHOIO BMEIIATEIHCTBA
B HX TPYAOBYIO JIEATEIBHOCTD

3.22. O6cyxmaeT BOIPOCHI COCTOSAHHS TPYOBOM MUCIMILIMHBL B YUYPEXKICHHA H
MEPONIPHSTHS 110 €€ YKPEILUICHHIO, pacCMaTpuBacT daKThl HApYIMIEHHS] TPYAOBOH JHCIMIUIHHEI
paboTHHKaMH Y YPEXKICHHU.

IV. Opraamanus tesTeibHocTd O6mero cobpanust

4.1. O6mee cobparre IPOBOAXTCS [0 MEPE HEOOXOMUMOCTH, HO HE PEke 2 pa3 B IOJI.
4.2. Tpeaceaarens Obmiero coOpaHus:

Opra’m3yeT AesTeabHOCTh OOmmero cobpaHus;

uaGopMupyeT wieHoB Obmero cobpaHus O APEACTOAIIEM 3acelaHdd HE MEHee YeM 34
10 pabounx nHEH 10 €r0 NPOBENCHHUS,

opramm3yeT HOATOTOBKY K IIPOBEJICHUE 3aCe/aHud;

onpeaensieT NOBECTKY [THS,

KOHTPOJHMPYET BBIIIOJIHEHUE peIIeHMH.

43. JlestensHocTs OOmero cobpanus YUpexIeHHs OCYIMECTBIACTCA [0 TPUHATOMY HE
yueOHBIH IoJl IUIaHy. 1

4 4. Pemenue 0 NIpoBeieAnH BHeodepearoro Obmero cobpanust BIIPaBEe IPUHSATD!

e 3aBeaVIONHH YUPEKICHHEM,

e TPOdCOO3HEI KOMATET Y UpeXICHNS;

e WHWIMATHBHAd TPYyNOa, COCTOSNIas HE MEHEe YeM U3 OIIHOM TpPETH OT YMCIICHHOI(

cocTaBa pabOTHHKOB Y UPENKICHI;

45. Tlo TpeboBanmio MPO(COIO3HOrO KOMHUTETA H (wk) yKa3aHHBIX JIMI IpeaceiaTe.n
O6mero cobpanus 0053aH B cpok He Gornee 15 qHEH co3BaTh O6imee cobpanue, co3/1aB s €It
nposeeHHS HeOOXOIMMBIC YCIIOBHS.

4 6. TosecTky 1 O6mero cobpanys GOPMUPYIOT OPraHbl AWK JIHIA, TIPHHABIIHC peIIeHH
o ero cossBe. IIpy 3TOM JApyrue Oprasbl WM JHL@ BIpaBe BHOCHT B IOBECTKY JHA UL
paccmoTpernst O61rM coOpaHHeM IPyrue BOIPOCHL

4.7. Opraesl (ymua),co3pBaroue O6imee coOpaHue, COBMECTHO C HpeicejaTele:
O6mero cobpanus ONpeACIsIOT:

e jaTy, MecTo u Bpems nposezerns Obmero coopaHus;

e [OPSAOK COOOMmEHNs pabOTHAKAM O IPOBEICHAN O6mero cobpanus;

e mepedcHb HHOOPMANEY (MATEPHATIOB), IPEACTABIAEMOK pabOTHHKAM IIPH TOJTOTOBKE

nposeernto Obmero cobpanvis.

4.8. B coobmerun (06bsBeEnn) o nposeieHnd O6niero coOpaHus yKa3pBalOTCS:

e jaTa, MecTO ¥ Bpems nposeenus O6mmero coopasus;

e BONPOCHI, BKJIFOYEHHBIE B TOBECTKY aHs OOImero cobpanus;

e  TOPSIOK O3HAKOMIIEHVS! PabOTHHMKOB ¢ HHpOpMAIEH (MaTepuanaMy) K MOBECTKE JHS.

V. Opranmsanus nposefennst O6mero cobpanust

5.1. Perucrpamus yuactHukoB OOmero cobpaHus OPOBOIUTCA € LEJBIO JIOCTOBEPHOI
vaera yyacTHHKOB OO6mero cobpaHms. MOJCYETa WX 00mIero 4mcia, YCTAHOBJICHMS HAITHdE
KBOpyMa Ul €r0 NPOBEJCHMS; HCKIIIOYCHHS BO3MOXHOCTH y4acCTHi B O6miem cobpanE
MOCTOPOHHUX JIMII.

5.2. Permcrparmio ydacTHukoB O6mero coOpaHHsi HPOBOIHMT CEKpeTaphb, KOTOPE
noxmanpmaer O6eMy COGPAaHWIO O UYKCIIEHHOM COCTaBE 3apETHCTPHUPOBAHHBIX yJACTHHKO
HaTAYMM WIA OTCYTCTBUH KBOPYMa.



£9.% SpAB0MOYHEIM, €CIH B €T0 paboTe MPUHUMAIOT yJacTHe
feuse paOOTHHKOB Y UpEKICHHS.

saoeatens O6niero cobpaHue, OOBSABISET €r0 HAYANI0 H
IEEIIEMY PETHCTPAIMIO YYaCTHHKOB.

perECTpalliy KBOPYM He coOpaH, OOBABIAETCS HHAS
Tasoe Obmee cobpaHre MPOBOJUTCA IO TMOBECTKE JHA
=e IOITyCKaeTCs.

“ue e s Ofniee cobpanne M30HpaeT CYETHYIO KOMHCCHIO B
e etenn OTKpHIBACT M 3aKpeiBaeT OGmmee cobpanwue,
ecneurBaeT COONMIOICHUE PeriaMeHTa, KOHTPOJIUpYyeT
S0TpOCEl TOBECTKA [JHS, YTBEPXKICHHS IPOTOKOJIOB
= O6mero cobpanusl.

“cauM TOBECTKM JHS W YTBEPXKIEHHS IOKYMEHTOB
TEDEITOTO T'OJIOCOBAHUS €T0 YYaCTHUKOB MPOCTHIM
Socosanus OJHAM yyacTHHKOM Ofmero cobpaHus
v Ttperd ywacTHHKOB OOmero cobpaHus IO
TCE TakHOEe NOJIOCOBAHME.

8000 TOTI0COBAHHS NPEIBABIAETCS B MHCHMEHHOM
;: smee =M 33 5 (Hel 0 Havasia paboTHL.

“% COJIEPIKUT CIIETYIOIIHE JaHHbIE:

¥.
JUCTEEICHHOTO Ha TOJIOCOBaHME, BBIPAXEHHOC
RECDEQICT .

OCYIIECTBIIIEMOM TIPH IIOMOIINY OIOJUIETEHEH,
S0mPOCaM, TI0 KOTOPHIM T'OJIOCYIOIIUM OTMEYEH
sosocosaaus. Ecmm  GrOJUTeTeHb 3allONHEH €
“==cTCcs HENCHCTBHUTENBHBIM, H rojoca o
vtew. Ecom ke GrojuleTeHBb JUIS TOJIOCOBaHMSA
=2 roJ0coBaHNE, HECOONIONECHUE YKa3aHHOIO
SSCKOIBKMX BOIPOCOB HE BIIEYET 3a CoOOMH
| s=eTmas  KOMHCCHSL COCTABIS€T  IIPOTOKOI,
% npotokojia O6muM cobpanueM OIOLIETEHH
JUISL TOJIOCE MmoTcs ¥ vatepuanaM coOpaHHMs, XpaHSAIUMCS B
Yupexaess

518
coOpaHus.
Hroru roxac COCpaHHH, B XO0J€ KOTOPOIO IPOBOJIUIOCH
rOJIOCOBE L
5.1% JSeEETCE 10 CBEJIEHMS TPYAOBOTO KOJUIEKTHBA
VupexaeHuEs S8 WOC e IPOINE/IIIETO 3aCEIaHHs.

TOLISKUT TPUOOMIEHHIO K IPOTOKOIY

10 cobpaHus

6.1. O6mee ..‘
e 3a Cob: micEWS  JeATEIbHOCTH 3aKOHOAATENbCTBA

Poccwuiic ‘

32 CoOoT : JSHECTBYIOIIEMY  3aKOHONATENBCTBY H

HOpMarTH! ;

(8,1



.

3a KQUECTBEHHOE 1 CBOCBPEMCHHOC BBIIIOJIHEHUE IJIAHOB H pemeHm‘fI, B TOM YHCIIC
HaIlpaBJICHHBIX Ha COBCPUICHCTBOBAHHC JIEATCIIbHOCTH quexo:[emm;
3a KOMIIETEHTHOCTb IPUHAMACMbIX pemeHHﬁ.

VII. JleronpoussoxcTeo Oomero coopanns

7.1. Bacemanus O6mero cobpanus 0GopMILIICTCS IPOTOKOJIOM.
7.2. Tlporokon O6mero coGpaHusi COCTaBIAETCS HE IO3THEC 3 gHed mocne €ro

3aBCPIICHUS. B MIPOTOKOJIC YKa3bIBAtOTCA:

JiaTa IpoBeIeHUs COOpaHMs;

KOJIMYECTBEHHOE IIPUCYTCTBUE (OTCYTCTBHE) WICHOB TPYOBOTO KOJUICKTHBA,
npurnamennsie mna (OHO, 10IKHOCTS);

BOITPOCHI IIOBECTKH JHS;

BEICTYIIAQfOIIKE JIAL(A:

X011 00CyX/1eHHs BOIIPOCOB,;

IpEUIOKEH)s, DPEKOMEHJAlMd ¥ 3aMeYaHds WICHOB TPY/OBOrO KOIICKTHBA M
[IPUTJIAIIEHHBIX AL

KOJIMYECTBO T'OJIOCOB, MMOJAHHBIX «3a», KIIPOTHBY» H «BO3AEPXKAJICH MO
Ka)XZIOMY BOTIPOCY, TOCTABJIEHHOMY Ha rOJIOCOBaHHUE;

peILIeHHE.

7.3. TIpOTOKOJIE! OAIMCHIBAIOTCA TIPEICENaTeNIEM H CEKPETApEM O61mero cobpanus.

7.4. B ciydae obHapy:xeHUs OMHAOO0K, HETOYHOCTEH, HEJOCTOBEPHOTO M3JI0XKCHHA (baxToB B
mpoTokone OGmero cobparms, ydactHuk Obmiero cobpanusi BmpaBe TpeboBarth OT
npencenareis ero u3MeHeHus. B cBoo odepenp, Ipeacenareib 00s13aH TPUHSATH MEPHI 110
BHECEHMIO B IPOTOKON COOTBETCTBYIOLMX M3MEHEHMH M YTOYHEHHH, a TaKke CAenarh
COOTBETCTBYIOLIEE coobmerue crenyromemy O6Iero cobpanuio, BHECA JaHHBIH BOIPOC B €ro
MTOBECTKY JHS.

7.5. Hymepanusa mpoTOKOJIOB BEAETCS OT Hadana y4eOHoro roja.

7.6. Kuura nporokonos O6mmero codpanus HyMEpyeTCs MOCTPaHAIHO, POIIHYPOBBIBACTCA,
CKPEILIAETCS TIOAIHUCHIO 3aBE/IYIOMIEro Y 4perk/IeHUEM U IIEYATI0 Y UL ICHHAS.

7.7. Kuura npotokonos O6mero cobpaHust XpaHUTCs B eNax Y UpexICHUs U IEPENIacTes o
aKTy (IIpH CMEHE PYKOBOIHUTEINS, Iepe/iade B apXMB).



